[Tonoskenune
0 nopsiike 00paboTKH NEPCOHANBHBIX AAHHbIX padoTHHKOB
MBOY «Cpeausisi mios1a Ne 4» r.Usanoo

15 Obmue nosoxenns

Hacrosiwee [Tonoxkenne o nopsxe 00paloTKH MNEPCOHAIBHBIX [AaHHBIX (gance -
[Tonoxenne) 8 MBOY «CII Ne 45 (nanee — Yupexienne) pazpaGoTaHo B COOTBETCTBHH C
Tpynoseim  komekcom  Poccuiickoi Degepannn. Koneruryuuein  Poceuiickoii Denepannu,
['pasknanckum kosnekcom Poccniickoit Geaepaunn. Geaepasipibiv 3akonom ot 27 uions 2006 r.
Ne 149-d3 «O6 ungpopmaitin, HHPOPMALMOHHBIX TEXHONOTHSIX H O 3allHTe HH(pOPMALHIY,
Qepepanbhbiv 3akoHoM o1 27 mioas 2006 r. Ne 152-43 «O  1epcoHaIbHBIX aHHBIXY,
[lonoxenunem 06 obecneuennn GezonacHocTH ICPCOHANILHBIX JaHHBIX npH uX 0OpaboTke B
HH(QOPMALMOHHBIX  CHCTEMAX MEPCOHANBHBIX  JAHHBIX. yreepiaennbiM - [locranosnennem
[IpaBurenscrsa Poceniickoii Geaepaunn o1 01.11.2012 Ne 1119, [TonokeHuem 00 0cOGEHHOCTIX
00paboTKH ~ NEePCOHATBHBIX  JAHHBIX, OCYLICCTBISCMON  Oe3 MCIIO/IL30BAHUSL  CPEACTB
ABTOMATH3ALMH, YTBEpKAeHHbIM [locTtanosnennem [lpasutensersa Poceniickoii Deepaunn ot
15.09.2008 Ne 687. [1pasunamu BHYTPEHHCTO TPY/I0BOTO PACTIOPsIIKA Y UPEIKACHIUS U ONpeIeIseT
HOPALIOK 101y 1CHUSL, yueTa, 00paboTKH, HAKOMICHUS H XPAHEHUS! IEPCOHATBHBIX JaHHBIX.

Leas paspaGorku [lonowenus - Ompe/ic/ieHne  rnopsiika o0paboTKH MepCOHATbHbBIX
AQHHBIX PAOOTHHKOB YUPEIKICHHS H HHBIX CYOLEKTOB MEPCOHANBIBIX TAHHDIX. [epCOHANbHBIE
AQHHBIE KOTOPLIX MOAekKaT 0OpaboTKe. Ha OCHOBAHKK MOJHOMOYUIL oreparopa; obecrieyeHune
BALUATLI NIPAB 1 CBOOO/ HeI0BeKa U IPakQHHHA, B T.4. paboTHHKA Yupesxaenust, npu o6padoTtke
Cr0 MIEPCOHATLHBIX IaHHBIX, B TOM YHC/IE 3aLLUMTbI IPAB HA HENPUKOCHOBEHHOCT YaCTHOMN HKH3HH,
JHYHYIO W CeMEHHYIO TaiiHy, a TakKe yCTAHOBJICHHE OTBETCTBEHHOCTH JOKHOCTHBIX 1L,
UMCIOUIMX  JIOCTYNl K [CPCOHANBHBIM JIaHHBIM, 33  HEBBINOJHEHHE TPeGOBaHHiL HOPM,
Perympyiomnx o6paboTky u 3aLuTy NepCOHAIbHBIX AAHIDIX.

L.1. [lopsziok BBOMA B AeiicTBIE U m3Menenns [1010KeH1s

Hacrosimee Ilosoxkenne u  usmencuus k HEMY  YTBCPIKAAKTCS  PYKOBOAUTENEM
Yupexaenus u BBOASTCS npukazoM. Bee paGoTHuKH Yupes/ICHUS 10K b ObITh 03HAKOMIIEHBI
1o/t pocnnek ¢ [o0KeHHeM U H3MEHEHHAMM K HeMy.

1.2. OCHOBHbIE MOHSATHS K COCTAB MEPCOHATLHBIX AAHHBIX pabOTHHKOB
Mt neseii nacrosimero Ionosenus Henosb3yoTes CJIC/LYIOLLHE OCHOBHBIC [IOHSTHSL:

— MepCoHabHbIC JaHHbIC PabOTHUKA - JI00as HHPOPMALIHS, OTHOCALLASNCH K OMpEICJICHHOMY
WM OUpPEJIC/IsAEMOMY HA OCHOBAHHM TaKoOH uupopmaiuu pabOTHHKY. B TOM 4YHC/IE €ro
(amuius, MM, OTHECTBO, O/ MECAL, A4Ta M MECTO posKaeHus. aapec, ceMehHoe,
COLUMAILHOS, HMYLUCCTBEHHOE MOJOKeHMe, 00pasoBauue, npoecchs, AOXOMbL, Apyras
HHPOPMaLHsL, HeOOX0AUMAas paboTOLATENIO B CBA3M ¢ TPYAOBBIMH OTHOLICHHSIMU;

— 00paborka nepcoHaNbHBIX AaHHBLIX - COOp. CHCTEMATU3AIMS, HAKOILICHHE. XpaHeHHue,
YTOUHCHHE (OOHOBJICHHE, H3MEHEHHE), HCIOMNB3OBANIE, PACHIPOCTPAHCHHE (B TOM 9HCIE
nepenaya),  obesnnuupanue, OAOKHPOBAHHE,  YHHUTOKEHHE [[EPCOHAIBLHDLIX  JAHHBIX
pabOTHHKOB Y uperkieHus;

~  KOHQHCHUHAIBLHOCTD NEPCOHAILHBIX aHHBIX - 00S3aTeNLHOE /1S COOMIOLCHHS HA3HAYEHHOr o
OTBETCTBEHHOIO Jauua, MOMYUUBLIErO  JIOCTYII K [ePCOHAIbHBIM ~ JaHHBIM




pabOTHHUKOB, TpEOOBaHUE HE JIOMYCKaTh MX pachpocTpaHeHus 0e3 coriacus pabOTHUKA WU
WHOTO 3aKOHHOTO OCHOBAHUSI;

pacrnpocTpaHeHHE TNEPCOHAIbHBIX JaHHBIX - JIEHCTBUS, HaIlpaBJIICHHblE Ha IMepenady
MEePCOHANBHBIX JAHHBIX PA0OTHHUKOB OINPEACICHHOMY KpYry JuIl (Iepenada MepCcoOHAIbHBIX
JAHHBIX) WIM HAa O3HAKOMJIEHUE C MEePCOHAIbHBIMU JAHHBIMU HEOIPAHUUYEHHOTO Kpyra JHIl, B
TOM dYHCJIe OOHApOJOBAHHME IEPCOHATBHBIX JAHHBIX PAOOTHUKOB B CPEACTBAX MAaCCOBOM
uHpopManuy, pasMelieHHe B HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX  CETAX WU
MPEIOCTABIICHUE JIOCTYNa K TMEPCOHATBHBIM JaHHBIM pPaOOTHUKOB KAaKUM-THOO WHBIM
CII0CO0OM;

WCIIOJIb30BAaHNE MEPCOHATBHBIX JTAHHBIX - ACHCTBUS (ONEpamyu) C MEePCOHATBHBIMU JTaHHBIMH,
COBEpIIaeMbIe JIOJDKHOCTHBIM JIMIIOM YUPEXKIEHUS B [EISIX NPUHATHS PEIICHUNW WIH
COBEpIICHMS] HMHBIX JEUCTBUN, MOPOXKIAIOUINX IOPUAMYECKHE IOCIEACTBUS B OTHOUICHUH
paboTHUKOB MO0 MHBIM 00pPa30M 3aTPAaruBaIONINX UX MIPaBa U CBOOOIBI UITU TIPABa U CBOOO/IBI
JOPYTUX JIULL

OJIOKMpPOBaHHE TEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IpeKpaimieHue cOopa, cCHCcTeMaTU3allny,
HAKOIUICHHUS, MCIOJIh30BAHMS, PACIPOCTPAHEHUS MEPCOHATBHBIX JAaHHBIX PAOOTHHKOB, B TOM
YHClie UX Mepeiay;

VHHUYTOXKCHUE TMEPCOHANBHBIX JIAHHBIX - JCHCTBHS, B pPE3YylIbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAaHOBUTH  COJICP)KAHHE TIIEPCOHATBHBIX JAHHBIX B WH(POPMAIMOHHOH CHUCTEME
MEePCOHANBHBIX JAaHHBIX pa0OTHUKOB WM B pe3ylbTaTe KOTOPBIX YHHUYTOXKAIOTCA
MaTepHUaIbHbIC HOCUTEIIH IMEPCOHATBHBIX IAHHBIX PA0OTHUKOB;

o0e3nMMyrBaHNe TEPCOHANBHBIX MaHHBIX - JEWUCTBUSA, B pE3yJbTaTeé KOTOPHIX HEBO3MOXKHO
OTIpEAETUTh MPUHAIICKHOCTh IEPCOHANIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

00IIeIOCTYITHBIC MEePCOHATBHBIC JAHHBIC - MMEPCOHAIBHBIC JAHHBIC, JOCTYIl HEOTPAHUYCHHOTO
Kpyra JIAI K KOTOPBIM MPEAO0CTaBJICH ¢ COracusi paOOTHUKA WM Ha KOTOPBIC B COOTBETCTBUU C
benepanbHBIMU 3aKOHaMU HE pacmpocTpaHsieTcs TpeboBaHuE cOOMI0ACHUS
KOH(PHUACHIIMAIBHOCTH;

uH(popMalus - cBeieHus (CooOIeHMs, JaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUS;

JOKyMEHTUPOBaHHAs MHQpopMmaius - 3adUKCUpOBaHHAs HA MaTepHaTbHOM HOCUTEJE MyTeM
JOKYMEHTUPOBAaHUS WH(MOpPMANHUS C PEKBHU3UTAMH, ITO3BOJISIIONIMME OMPEICIUTh TaKYIO
MH(OPMALIHIO UK €€ MAaTEePUATbHBI HOCUTEIh.

1.3 B cocraB mepcoHANBHBIX JaHHBIX PAOOTHUKOB YUPEKIACHHS BXOIAT JIOKYMCHTEHI,
coliepkamire WH(pOpMalHMI0 O TACHOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOIICHHH K BOWHCKOMN
00sI3aHHOCTH, CEMEWHOM TIOJIO)KEHUH, MECTE JKUTEIIbCTBA, COCTOSHUU 3JI0POBBS, a TAKXKE O
MPEbIIYIIUX MECTaX UX PaOOTHI.

1. Kommuiekc J0KYMEHTOB, CONPOBOKAA0IIMII Ipouecc 0popMJIeHUsI TPYAOBBIX
OTHOLICHHMI PA0OTHUKA B YUpPEeKACHUH IIPH ero npuemMe, Nepesojie U yBOJIbLHEHUH

2.1. Uadopmarus, npeacrapiseMas paOOTHUKOM MU MOCTYIUIEHUH Ha paboTy B YupexaeHue,
JOJDKHA UMETh JOKyMEHTalbHylo ¢opMmy. Ilpu 3akitoueHun TpyaoBOro J0roBopa B
COOTBETCTBUU CO cT. 65 TpyznoBoro koaekca Poccuiickoii denepanuu 1Mo, NOCTYyNAOLIEE HA
paboTy, npeabsBiIsieT paboToaTeNO:

NaclopT WIN MHOM JTIOKYMEHT, yIOCTOBEPSIOUINI JINYHOCTh, a TAKXKE KOIHMHU CBHUJETEILCTB O
roCy1apCTBEHHON PETUCTPALUU aKTOB I'Pa’kJTaHCKOTO COCTOSIHUS;

TPYIOBYIO KHHMKKY, 3@ UCKIIFOUEHHEM CIIy4aeB, KOTJ1a TPYIOBOM JTOTOBOP 3AKIKOYAETCS BIEPBBIC
WK pabOTHUK MOCTyNaeT Ha paboTy Ha YCIOBUAX COBMECTHTENbCTBA, TMO0 TPYJIOBasi KHUKKA
y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOi WM 1O APYIUM MPUYHHAM;

CTPaxoBOE€ CBUIETENBCTBO I'OCYIapCTBEHHOIO IEHCHOHHOI'O CTPaXOBAHMS,

JIOKYMEHTBI BOMHCKOT'O y4eTa - JJI1 BOEHHOOOSI3aHHBIX U JIUII, TOJIeKAIIUX BOUHCKOMY YUETY;

CIPaBKy O HAIUYUU (OTCYTCTBHH) CyTUMOCTU U (WIK) QaKTa yroJOBHOTO MpeciielOBaHUs JTH00
O MIPEKpaIlleHUH YTOJIOBHOT'O MPECie0BAHMS 110 peadMIMTUPYIOIIUM OCHOBAHUSM,



— CIIpaBKy O TOM, SIBISIETCS WIM HE SBJSIETCS JIMIO ITOJBEPTHYTHIM aJMHHHCTPATHBHOMY
HAKa3aHUIO 3a TOTpeOJieHHe HApKOTHMYECKMX CPEJICTB WIM IICHUXOTPOMHBIX BelIeCTB 0e3
Ha3HA4YCeHUS Bpada 0O HOBBIX MOTEHIMAIBHO OMACHBIX MICUXOAKTUBHBIX BEIIECTB,

— JOKYMEHTBI 00  o0pa3oBaHMM, TNPO(PECCHOHANBHOM  MEPEeNOArOTOBKE,  IOBBIIICHUU
KBaJTM(UKAIMH, CTAXKUPOBKU, IPUCBOCHUN YYEHOW CTETECHHU, YYCHOTO 3BaHUS (€CITU TaKOBbIC
HMEIOTCS);

— CBHUJICTEJILCTBO O TIOCTAHOBKE HA y4YeT B HAJIOrOBOM OpraHe (hU3MUYECKOro JHIa MO MECTY
JKUTEIBbCTBA Ha Teppuropun Poccuiickoit denepanuu.

2.2. Tlpu odopmieHr pabOTHUKA B YUPEKICHUH PAOOTHUKOM OTJENa KaJpOB 3aIlOJHSIOTCS
yaupunupoBanusie popmbl T-1 u T-2 «Jluunas kapTouka pabOTHHKA», B KOTOPOH OTpaXKaroTCs
CIICIYIOIIIE aHKETHBIC U OnorpadMuecKue JaHHbIe PaOOTHHKA:
— obmue cBeaenus (P.M.O. paboTHHMKa, AaTta POXKACHUSA, MECTO POXKICHHS, T'PaKTAHCTBO,

oOpa3oBanue, mpodeccus, CTaxx padoThl, COCTOSHHE B Opake, MacCIOPTHBIC JaHHEIC);
— CBeJICHHS O BOMHCKOM Y4eTe;
— JIaHHBIE O TIpHEME Ha padoTy;

B nanpHeiimeM B IM4HYI0 KapTOYKY BHOCSTCS:

— CBEICHHS O MMEPEBOAX Ha APYTYyI0 padboTy;
— cBeJeHus 00 aTTecTalluy;
— CBeJICHHS O MOBBIIICHUY KBAJTH(PUKAIIH;
— cBeseHHs 0 IPo(eCcCHOHATIBHON NEeperoArOTOBKE;
— cBeseHHs 0 Harpaaax (MOOUIPEHHUSIX ), TOYSTHBIX 3BAHUSIX;
— cBezeHHs 00 OTITyCKax;
— CBEJEHHS O COIMAIbHBIX FapaHTUsX;
— CBEICHHS O MECTE KHUTEJIHCTBA U KOHTAKTHBIX TeJIe(OHAX.
2.3. B YupexaeHnn co3maroTcs W XpaHATCS CIEAYIONIUe TPYMIBI JOKYMEHTOB, COJEpIKalinue
JlaHHBIE O paOOTHUKAX B €AMHUYHOM HJIM CBOJHOM BUJIE:
2.3.1 JlokyMeHTBI, cozieprKalire nepcoHaJbHble JaHHbIE PAOOTHUKOB (KOMILJIEKCH JOKYMEHTOB,
CONPOBOXKIAMONIME MHpouecc O(GpOpMIICHHUS TPYAOBBIX OTHOUICHWH INpH HpuemMe Ha padoTy,
NepeBoJie, YBOJbHEHHH; KOMIUIEKC MaTepUalioB TI0 aHKETHPOBAHUIO, TECTHPOBAHUIO;
IPOBEIEHUIO cOOECEeIOBAHNIN € KaHIMIATOM Ha JAOJDKHOCTh; MOJUIMHHUKYU M KOIHUHU MPUKA30B 110
JUYHOMY COCTaBy; JIMYHBIE JleJla W TPYIOBBIE KHIDKKM paOOTHHKOB; JeNa, COJEpIKaIllue
OCHOBaHMS K IpHKa3y IO JMYHOMY COCTaBy; Jeja, COJepXalllde MaTepuainbl aTTecTaluu
pabOTHHKOB; CIIY’)KEOHBIX paccieJOBaHUM; CIPaBOYHO-MH(POPMAMOHHBIA OaHK IaHHBIX I10
nepcoHany (KapTOTEKH, >KypHalbl); MO/UIMHHUKKA M KONUM OTYETHBIX, AHATUTHYECKUX U
CIPaBOYHBIX MaTEepHANIOB, TEPEAABAEMBIX PYKOBOJICTBY YUPEKACHHUS, PYKOBOIUTEISIM
CTPYKTYPHBIX MOJpa3JelieH!H; KOMUK OTYETOB, HAIMPABISAEMBIX B TI'OCYJIApPCTBEHHBIE OpPraHbI
CTaTUCTHKH, HAJIOTOBBIE WHCIEKINH, BBIMIECTOSIINE OpPTaHbl yIpaBICHUS W Jpyrue
YUPEXKIEHUSA).
2.3.2 JlokxymMeHTanus 1O OpPTaHMW3aluu PadOTHl CTPYKTYPHBIX IMOJPAa3/IeieHUi (TOJO0XKEHUS O
CTPYKTYPHBIX  TOJApa3AeieHUsAX, JODKHOCTHBIE HHCTPYKIMM  paOOTHHUKOB, IPHKa3bl,
pacropspKeHHs, YKa3aHUs PYKOBOJICTBA YUPEKIEHUS); JOKYMEHTHI 10 TUTAHUPOBAHHIO, YYETY,
aHaJIM3y U OTYETHOCTH B YaCTU PabOTHI C MEPCOHAIOM Y UpPEKICHHUS.

3. Coop, 00paboTKa, 3aIIUTA MEPCOHATBHBIX TAHHBIX,
NOPSIAOK 00padOTKM M XpPAHEHHS NMEePCOHATBbHBIX JaHHbBIX

3.1. [Topsimok momyueHus: NePCOHATBHBIX JaHHBIX

Bce nepconanbHbIC TaHHBIE pa0OTHUKA YUPEXKICHUS CIIEAYeT MOIydaTh Y HErO caMmoro.
Ecnu mepcoHanpHbIe NaHHBIE pAaOOTHUKA BO3MOXKHO TOJIYYHTHh TOJIBKO y TPEThEH CTOPOHBI, TO
pabOTHHUK JOJKEH OBITh YBEIOMJICH OO0 ATOM 3apaHee M OT HEro JOJKHO OBITh TOJYYEHO
nuchMeHHOe cornacue. JloKHOCTHOe nHuIo paboTomaTenst AOKHO COOOIIUTH pPabOTHUKY
yLIpe)KI[eHI/IH 0 Ieirx, npennonaraeMLIx NCTOYHUKAX U cnoco6ax HOJ'Iy‘—IeHI/ISI HepCOHaJ'IBHBIX
JaHHBIX, a TaKXKe O XapakTepe NOUIeKANINX TMOMyUYeHUI0 TEPCOHANBHBIX HaHHBIX U
MOCJIEACTBHSIX OTKa3a paOOTHHKA JIaTh IMMCBMEHHOE COTJIAaCHE HA UX IOTYICHHE.



PabGoTonmarens He MMeeT mpaBa TOJNy4aTh M 0OpabaThIBaTh MEPCOHANIbHBIC JTaHHBIC
paboTHHUKAa YUpeXAECHUS O €ro pacoBOil, HAIMOHAIBHOW MPUHAMICKHOCTH, MOJIUTHYECKUX
B3IJIS1aX, PENUTHO3HBIX WM (PUIOCO(CKUX YOEKIEHUSX, COCTOSHUHM 3J0POBbsS, MHTUMHOMN
KU3HU. B cilydasx, HEMOCpPEeJACTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYIAOBBIX OTHOILIEHUU, B
cooTBeTCTBUU €O CT. 24 Koncruryiuu Poccuiickoit deaepanuu paboTo1aTe b BIPaBe MOJIydaTh
1 00pabaThIBaTh JaHHBIC O YACTHOM KM3HU paOOTHUKA TOJIBKO C €r0 MUCEMEHHOTO COTJIACHSI.

[IpenocraBiienue couckaTelleM TOJKHOCTH MEPCOHANBHBIX JaHHBIX 10 3aKII0YCHUS
TPYJOBOTO JOTOBOpaA (pe3toMe U T.I. HHPOPMAIINH) CYUTACTCS, B COOTBETCTBUU C [ paxknaHCKuM
Konexkcom Poccuiickoit ®epepanmu (ct. 158), Mon4amuBbIM corjiacueM (KOHKJIFOJICHTHBIM
JEHCTBUEM), TTOJIPA3yMEBAET COrliachue CyOheKTa Ha 00pabOTKy €ro MepCOHANBHBIX JAHHBIX U HE
TpeOyeT Haluuus JOMOJIHUTEIHHOTO MUCEMEHHOTO COTJIacHs.

3.2. Ilopsiok 00paboOTKH, IEpeIaun U XPaHECHUsI IEPCOHATBHBIX JaHHBIX

OO0OpaboTka yKa3aHHBIX MMEPCOHATBHBIX JAHHBIX PAOOTHUKOB PabOTOJATENIEM BO3MOXKHA TOIHKO

C MMUCbMEHHOT'0 UX corjacus 1u00 6e3 UX Coriacus B CIEIYIOMIMNX CIyqasx:

1) cyOBeKT mepCOHaJIbHBIX JAHHBIX Ja COTJacue B MHUCbMEHHOU (opMe Ha 00pabOTKYy CBOMX
MEPCOHAIBHBIX JTaHHBIX;

2) TIepCOHAJBbHBIC JIaHHBIC SBJISIOTCS OOLICIOCTYITHBIMHU;

3) mepcoHabHbBIC JAHHBIE OTHOCSATCS K COCTOSHHIO 3I0POBbs CYOBEKTA MEPCOHAIBHBIX JAHHBIX
U ux oOpaboTka HeoOXoAWMa JUIsl 3alIUTHI €r0 KW3HHU, 3/0POBbS WM WHBIX YKHU3HEHHO
BaXHBIX HHTEPECOB JTMOO0 KU3HU, 30POBbSI UM HHBIX )KU3HEHHO BaKHBIX HHTEPECOB JIPYTHX
JIVILL, ¥ TIOJTyYEHHE COTJIACHUS CYOBEKTa MEePCOHABHBIX TAHHBIX HEBO3MOKHO;

4) 00paboTKa MEePCOHANBHBIX JTAHHBIX OCYIIECTBIACTCS B MEAUKO-NPOPUIAKTHYCCKUX 1IENISIX, B
[EeNsAX YCTAaHOBJIGHUS MEIUIIMHCKOTO JWAarHo3a, OKa3aHUs MEIUIUHCKHX M MEIHKO-
COLIMATIBHBIX YCIYT MPU YCJIOBUHU, YTO 00pabOTKa MEePCOHANBHBIX JTaHHBIX OCYIIECTBISETCS
JHIIOM, TIPO(ECCHOHANTBHO 3aHUMAIOIIUMCS METUIIMHCKON JEATENbHOCTHIO U OOS3aHHBIM B
COOTBETCTBUHU C 3aKOHOJaTenbCcTBOM Poccuiickoit denepaiinu coxpaHsaTh BpaueOHYIO TaliHYy;

5) 00paboTka nepcoHaIbHBIX JaHHBIX WICHOB (YYaCTHUKOB) OOIIECTBEHHOTO O0BEIUHECHUS MITH
PEIMTMO3HOM  OpPraHM3allMd  OCYIIECTBISIETCS  COOTBETCTBYIOUIMMH  OOIIECTBEHHBIM
00BEAMHEHUEM WJIM PEIUTHMO3HON OpraHu3aluei, IeHCTBYIOIIMMU B COOTBETCTBUH C
3aKOHOomarenbCTBOM  Poccuiickonn  @enepaunu, Uil JOCTHXKEHUS 3aKOHHBIX — LIEJIEH,
NPEIYCMOTPEHHBIX UX YUPEIUTEIHHBIMH JOKYMEHTAMH, IIPU YCIOBHH, YTO NEPCOHAIBHEIC
JaHHble He OynyT pacnpocTpaHsAThCs Oe3 corjacus B NMUCBMEHHOM (opMe cyOBeKToB
NEPCOHATBHBIX JAHHBIX;

6) 00paboTKa MepCOHATBHBIX JAHHBIX HEOOXO0ANMA B CBSA3U C OCYILECTBICHUEM MPaBOCY/IHS;

7) 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIICCTBISETCS B COOTBETCTBHHU C 3aKOHOIATEILCTBOM
Poccuiickoit ®denepanuu o 6e30mMacHOCTH, 00 ONEPaTUBHO-PO3BICKHONM JEATENBHOCTH, a
TaKKe€ B COOTBETCTBUU C YTOJIOBHO-MCIIOJHHUTEIBHBIM 3aKOHOJATENBCTBOM Poccuiickoit
@enepanun. Paboromarens BmnpaBe oOpadaTbiBaTh IEPCOHANbHBIE JaHHBIE PAOOTHUKOB
TOJILKO C UX MTUCHBMEHHOTO COTJIACHS.

ITucbmenHoe cornacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JIOJIKHO

BKJIIOYATh B ce0s:

— (Qamunaio, UMs, OTYECTBO, aJapec CyOBeKTa MEPCOHAJBHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YAOCTOBEPSAIOIIETO €ro JUYHOCTb, CBEJICHHMA O JaTe BbLAAYM YKa3aHHOTO
JIOKYMEHTa ¥ BBIJIABIIIEM €r0 OpraHe;

— HauMeHoBaHHWe ((paMUiIMIO, UMS, OTYECTBO) M aJpec OIepaTopa, MOJIyYaloLIero corjacue
CyOBeKTa MepCOHATBHBIX JAHHBIX;

— 1esb 00paboTKU MEePCOHANIBHBIX JaHHbIX;

— TepeueHb IEPCOHATBHBIX JaHHBIX, Ha O0pa0OTKYy KOTOPBIX TaeTcs COrJiache CyOheKTa
NIEPCOHATBHBIX JAHHBIX;

— TIepeueHb JAEUCTBUI C TNEpCOHAIBHBIMU JAaHHBIMH, Ha COBEpIIEHHE KOTOPHIX JaeTcs
coryjacue, oOIee OMNHMCAaHWE HCHOJB3YEMBIX  OMEpaTOPOM  CIIOCOOOB  00pabOTKU
NEPCOHATBHBIX JaHHBIX;

— CpOK, B TeUEHHE KOTOPOI'0 IEHCTBYET COIacue, a TaKkKe MOPsI0K ero OT3bIBa.



Coruacue paGoTHHKA He TPeOyeTCsl B CIEYIOIIMNX CIIydasx:

00paboTKa MepCOHANBHBIX JTAHHBIX OCYIIECTBISETCS HAa OCHOBAaHWUHU (elepaTbHOTO 3aKOHA,
YCTAQHABJIMBAIOLIETO €€ I1IeJb, YCJIOBHS TIOJY4YEHUS MEPCOHANBHBIX JaHHBIX U KPYT
CyOBEKTOB, IMEpPCOHANbHBbIE JIaHHbIE KOTOpBIX TMOJuIekaT o0paboTke, a Takxke
OTIPENIeNIAIONIETO TOJIHOMOYHUS PabOTOIATENS;
00paboTKka NEpCOHATBHBIX JAHHBIX OCYIIECTBISETCS B IENIAX HCIOIHEHUS TPYAOBOTO
JIOTOBOpPA, OAHON U3 CTOPOH KOTOPOTO SIBJISIETCA CyOBEKT NEPCOHAIBHBIX JaHHbIX;
00paboTKa TMEepCOHANBHBIX JAHHBIX OCYHIECTBISECTCA JUIS CTATUCTUYECKUX WM HWHBIX
HAYYHBIX IIeJIeil IPH yCIOBUM 0053aTEIbHOTO 00e3TMUYMBAHHS IEPCOHATBHBIX JAHHBIX;
00paboTKa MepcoHaIbHBIX JaHHBIX HEOOXOOUMa JJIs 3aIIUTHl KU3HU, 310POBbSI WIM HHBIX
YKU3HEHHO BaKHBIX HHTEPECOB paOOTHUKA, €CIIU MOJIyUYEHUE er0 COTrJIacusi HEBO3MOXKHO.
Takum 006pazom, B cOOTBETCTBUU €O CT. 86, T11. 14 TK P® B nemnsix obecrieueHus mpas u

cBOOOX uYenmoBeKa M rpaxgaHnHa PaOoromarens M ero mnpeacTaBuTeNd npu oOpaboTke
NEPCOHAIBHBIX JaHHBIX PaOOTHHKA JOJDKHBI COOIIOIATH CIIEAyIOIe 00e TpeOOBaHUS:

00paboTKa TEPCOHAJBHBIX JIaHHBIX MOXKET OCYIIECTBISATHCS MCKIOYUTEIBHO B IIEISIX
obecrieueHust COOIIOJICHUS 3aKOHOB M MHBIX HOPMATHBHBIX IMPABOBBIX AKTOB, COJCHCTBUS
paboOTHUKAM B TPYAOYCTPOWMCTBE, OOYUCHHHM M TPOABIKCHHUU IO CiIyxOe, obecriedeHHs
JUYHOW OE€30MacHOCTH PaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KadyeCTBA BBIMOJHSICMOMN
paboThl 1 00ecreYeHNs COXPAaHHOCTU UMYIIECTBA;

IIpU  ONpENeICHUH o0beMa U COAep)KaHUs, 00pabaThIBaeMbIX IEPCOHAIBHBIX JaHHBIX
PaGoromarens nmomkeH pykoBoacTBoBaThesi Kouctutynueit Poccuiickoit @enepanuu,
TpynoBeim koexcom Poccuiickoi ®denepaninn ¥ MHBIMU (eIepalIbHBIMUA 3aKOHAMU;

IIpU MPUHATHHM PENICHUH, 3aTparuBaroluX MHTEpechl paboTHHMKa, Paboromarens He mmeeT
IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAaHHBIX PAOOTHUKA, OTYYEHHBIX UCKIIOYUTEIHHO B
pe3yabTaTe X aBTOMATHU3UPOBAHHOM 00PaOOTKU UITU AJIEKTPOHHOTO MOITYYCHHUS;

3alllUTa MEPCOHAJBHBIX JAaHHBIX PaO0OTHHKA OT HEMPABOMEPHOTO WX HCIIOJIb30BAHMS HIIU
yTpatbl obecrieunBaercs PaboTonmarenem 3a cueT €ro CpeicTB B MOPAJIKE, YCTAHOBICHHOM
benepanbHBIM 3aKOHOM;

pabOTHUKYU U UX MPEJICTABUTENN JOJKHBI OBITh 03HAKOMJIEHBI MOJ] PACTIHCKY C JIOKYMEHTaMU
VYupexaeHus, yCTaHaBIMBAIOIIMMHU TOPSAAOK OOpabOTKM  MEpPCOHAIBHBIX  JAHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTAX B ATOM 001acTH;

BO BCEX CIIy4yasX OTKa3 pabOTHHWKA OT CBOMX IpaB Ha COXPAHEHHE W 3AIIUTY TaWHBI
HEJCHCTBUTEIICH.

4, Hepenaqa H XpaHCHHE MEPCOHAIBHBIX JTAaHHBIX

[Ipn nepenaue mepcoHaNbHBIX JAaHHBIX paboTHHKa Paboromarens nomkeH coOnroaaTh

cleAyronme TpeOoBaHus:

HE CcOooOLaTh IEpPCOHAIbHBIE JaHHble PA0OTHUKA TPETbEel CTOpPOHE 0€3 MHCBMEHHOIO
corylacusi paOOTHHKA, 3a HCKIKOYEHUEM CIIydaeB, KOrja 53TO HEoOXOAMMO B IEIsX
OPEIYNpexIeHUsT yrpo3bl JKU3HM U 3JI0pOBbIO  pabOTHHKA, a Takke B CIydasx,
YCTaHOBJIEHHBIX (pe/iepaibHbIM 3aKOHOM;

HE CcOOOIaTh MEpCcOHAJbHbIE JaHHble PAaOOTHMKAa B KOMMEpPYECKHMX LesaXx Oe3 ero
MMCBbMEHHOTO COTJIacHsl.

NpenyNnpeanTb JUI, MOJYYHUBIIUX IE€PCOHAJbHbIE JaHHblE pPabOTHUKA, O TOM, 4YTO 3THU
JaHHbIE MOTYT OBITh KCIIOJNB30BaHbl JIUIIL B LEJIAX, JJII KOTOPBIX OHU COOOLIEHBI, U
TpeOOBaTh OT OSTUX JIMIl TMOATBEPXKICHHUS TOTO, YTO A3TO MpaBuUJO cobiroaeHo. Jluma,
MOJIyYMBIINE NEPCOHAIbHBIE JaHHbIE PaOOTHUKA, 0053aHbI COOIOATh PEKUM CEKPETHOCTH
(kon¢puaeHumansHoctH). Jlannoe IlonmoxeHnne He pacmpocTpaHseTcss Ha  OOMeEH
NEPCOHAIBHBIMU JaHHBIMU PAaOOTHUKOB B TOpPSAKE, YCTAaHOBIEHHOM (enepaabHbIMU
3aKOHAMHY;



OCYILECTBIIATh Iepeslauy MEePCOHAIBHBIX JAaHHBIX PAa0OTHUKOB B Ipefenax YUpekAeHus B
COOTBETCTBUH C HacTosuM Ilonoxxenuem;
paspemiate JOCTyll K IEpCOHANbHBIM JAaHHBIM PA0OTHUKOB TOJBKO CHELMAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPU 3TOM YKAa3aHHBIC JIMLA JOJDKHBI MMETh IIPaBO IOJIy4aTh
TOJIBKO T€ IEPCOHAJIbHbIE JaHHbIE PAOOTHHMKA, KOTOPbIE HEOOXOIUMBI ISl BBINOJIHEHMS
KOHKPETHO! (yHKILINY;
HE 3alpalvBaTh MHPOPMALUIO O COCTOSHHM 3/I0POBbsl paOOTHHKA, 32 HUCKIIOYEHUEM TEX
CBEJICHUI, KOTOpBIE OTHOCATCA K BOIPOCY O BO3MOXXHOCTH BBIIOJHEHUS PaOOTHHUKOM
TPYAOBOH (DYyHKIIMH;
nepeaaBarh MepPCOHAIbHBIC JaHHbIE PAOOTHHKA MPEACTABUTENSIM PaOOTHUKOB B TOPSIKE,
ycTaHOBJIIECHHOM TpynoBsIM koxekcoMm Poccuiickon ®Penepauyuv, ¥ OrpaHUYMBATL ITY
UH(POPMALIMIO TOJIBKO TEMH NEPCOHAIbHBIMM JaHHBIMU PaOOTHHKA, KOTOPbIE HEOOXOAUMBI
JUTSL BBITIOJIHEHUS YKAa3aHHBIMU MPEICTABUTEISIMH UX (DYHKITUH.

XpaHEHHE U UCIOJIb30BAaHUE IIEPCOHATIBHBIX JIaHHBIX:
NEpCOHANbHBIC JaHHbIE PAOOTHUKOB 00pabaTHIBAIOTCS M XpaHATCA B OTAENE KaJpoB,
NEpCOHANbHbIE JaHHbIE Yy4yalluxcs 0O0palOaTBHIBAIOTCS M XpaHATCA B KaHIEISpUA U B
IpeJHa3HAYSHHBIX JJIS 3TOT0 JIEMEHTaX UH()OPMAIIMOHHBIX CUCTEM.
NEPCOHAIbHBIE JaHHbIE PAaOOTHUKOB M Y4YalIUXCs MOTYT OBbIThb IOJy4YE€HBl, NPOXOAUTH
JaJbHENITYI0 00pabOTKy M NepeaBaThCsl Ha XpaHEHUE KaK Ha OyMa)KHbIX HOCUTEISIX, TaK U
B JIEKTPOHHOM BH/JIE — B JIOKQJIbHON KOMIIBIOTEPHOM CETH U B CIIELUATIbHBIX KOMIIBIOTEPHBIX
nporpammax: «1C: 3aprutata u kaapel», «LIkoneHbIH 0pHCH U T.1..
IPU TOJIYYEHUH MEPCOHAIBHBIX JAHHBIX HE OT pabOTHMKA (32 UCKIIOYEHUEM CIIY4aeB, €CIIH
HepCOHabHbIE JJaHHbIE ObUIM IPEAOCTaBIEHbI paOOTOAATENI0 HA OCHOBAHUU (peepantbHOro
3aKOHA WJIM €CJIM IEePCOHAJIbHbIE JAHHBIE SBISAIOTCA OOLIENAOCTYIHBIMU) pabOTONATENb 10
Hayaja oOOpabOTKM TaKUX IEPCOHAIBHBIX JaHHBIX O053aH IpPeloCTaBUTh pPaOOTHUKY
CIIETYIOIIYIO HH(OPMAITHIO:
HanMeHoBaHue ((paMunus, UMs, OTYECTBO) U aIPEC OllepaTopa UK €ro NpeacTaBUTes;
1eNTb 00padOTKU MEPCOHANBHBIX TaHHBIX U €€ TPaBOBOE OCHOBAHUE;
npeJinoiaraéMble MoJIb30BaTeNN NEPCOHANIBHBIX JAHHBIX;
YCTaHOBJIEHHbIE HAcTOSMMUM DenepalibHbIM 3aKOHOM IpaBa CyObEKTa IEpCOHAIbHBIX
JTAaHHBIX.

5. locTyn K nNepcoOHAJbHBIM JAHHBIM PA0OTHUKOB

[IpaBo mocTyna K mepCOHATBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

JUPEKTOP YUpeKICHUS;
3aMECTUTENH JUPEKTOPa,;
CEKpETaph;

CUCTEMHBIN aJIMUHUCTPATOD;
COTPYIHUKU OyXTajaTepuu.

PabotHuk YupexxaeHust UMeeT IpaBo:

MoJIy4aTh JIOCTYNl K CBOMM MEPCOHAJIbHBIM JIaHHBIM M O3HAaKOMJIEHHE C HHMMH, BKJIOYas

mpaBo Ha 0E3BO3ME3/IHOE IMOTYYCHHE KOMUN JTIOOO0W 3amucH, CoJepsKallei mepcoHaIbHbIC

JIaHHBIE paOOTHUKA;

TpeboBaTh OT Paboromarenss yTOYHEHHs, WCKIIOYECHUS WJIA WCIPABICHUS HEMOIHBIX,

HEBEPHBIX, YCTapEeBIIUX, HEJAOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX WJIM HE SBISIOIIAX

HeoOXoauMbIMHE 17151 PaboTomaTens mepcoHanbHbBIX JaHHBIX;

nonydaTth oT Paboronarens:

v’ CBejleHMs O JIMIAX, KOTOPHIE UMEIT IOCTYN K MEPCOHAJIBHBIM JaHHBIM MM KOTOPHIM
MOKET OBITh TIPEIOCTABIIEH TAaKOH JOCTYTI;

v’ nepedeHb 00pabaThBAEMbIX MEPCOHATBHBIX JAHHBIX U HCTOYHHK MX MOJTYYCHUS;

v cpoku 06pabOTKHU MEPCOHATBHBIX JaHHBIX, B TOM YKCJIE€ CPOKU UX XPAHEHUS;



v CBElEHHWsS O TOM, Kakhe HOPUAMYECKHE MOCIENCTBHSA Ul CYOBEKTa IMEPCOHAIBHBIX
JAHHBIX MOXET IMOBJIEYb 32 c000i 00paboTKa ero MepCOHATbHBIX TAHHBIX.

TpeboBaTh wu3BelieHUs PaboTomaTeneM Bcex JIMI, KOTOPHIM paHee ObUIM COOOIICHBI

HEBEpHBIC WJIM HENOJHBbIC NEPCOHAIBHBIE NaHHble, 000 BCEX MPOU3BEICHHBIX B HHUX

UCKJTFOUEHUSIX, HCIIPABIICHHUSIX WU JIOTIOJTHCHUSIX;

00’KaJIOBaTh B YIIOJIHOMOUYEHHBINM OPTaH M0 3allUTe MPaB CyOBEKTOB MEPCOHAIBHBIX JaHHBIX

WIH B CyJeOHOM MOpSIIKE HEMpaBOMEpPHBIC JeWcTBUS Win Oe3neiicTBus PaboTonmarens mpu

00paboTKe U 3aIUTE €ro MePCOHAITBHBIX JTaHHBIX;

KOMUPOBAaTh M JeJIaTh BBIMHCKH [EPCOHATBHBIX JIaHHBIX pPa0OTHUKA pa3periacTcs

UCKITIOYUTEIILHO B CIYXEOHBIX IENsAX C MUCHhbMEHHOTO pa3pelleHUs HadallbHUKA OTIela

KaJpOB;

nepenaya WHGOPMAIMU TPEThE CTOPOHE BO3MOXKHA TOJNBKO MPH MUCHMEHHOM COTJIACHUU

PabOTHHUKOB.

6. OTBeTCTBEHHOCTH 32 HAPYLIEHUE HOPM,
peryJiupyroumx oopadoTKy U 3alUTY NePCOHAIBHBIX TAHHbBIX

6.1. PaGoTHuku YupexJeHHs, BUHOBHBIE B HAPYIIEHUU HOPM, PETYIUPYIOLUIUX MOIyYEHUE,
00pabOTKy W 3allUTy TMEPCOHAIBHBIX JaHHBIX paOOTHHKA, HECYT JAUCIHUILUIMHAPHYIO
aJIMUHHUCTPATUBHYIO, TPaXXTAHCKO-TIPABOBYIO  WMJM  YrOJOBHYIO  OTBETCTBEHHOCTH B
COOTBETCTBHH C (eIepaTbHBIMU 3aKOHAMH.

6.2. lupexrop YupexIeHus 3a HapylIeHHEe HOPM, PETYIHUPYIOIIUX MOJIydeHrue, 00paboTKy U
3alIUTy TEPCOHAIBHBIX JAaHHBIX pPAa0OTHHKA, HECET aJMHHHUCTPATUBHYIO OTBETCTBEHHOCTD
cormacHo cT. 5.27 u 5.39 Koxmekca 00 aAMMHHCTPAaTUBHBIX MpaBOHapylIeHUsx Poccuiickoit
@enepauyy, a TaKKe BO3MeEIIaeT paOOTHUKY YyuiepO, NPUYMHEHHBIH HENpaBOMEPHBIM
HCIOJIb30BaHKEM HH(POpMAIUK, coAepKalliell IepCoOHaIbHbBIE TaHHbIe PAaOOTHHKA.

PaccmoTtpeno
Ha Te/1arOTHYeCKOM COBETE

npotokos Ne 7 ot «10»staBaps 2019 r.



